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I-rolt":: ]taym<,lncl F" McNair

Tt iras rer:entl-y [reetr brriu6;1it tlr rny attention that one or
two assistant$ on ii:p Visiti.ll 61 [';-riElrarmme have betcn careless in their
handlirig of inf'orma tir:n f'rr:m tlrq, Visiti;r51 Pr:o6tt-ammc office f i1es.
(in c)fie occasinrr re{rent1:r,, o11 {: a$sj.star)l r:"+r'c,a"Led to other students
an<1 {:trrploy€es r,*hat }ie liad rtar.l {:}!1 !a {;:;}-r'i:j {.ronr a pl:'(:vious visj.t tt-r
a pr()speotive nrernbe:'. Y'ou shou.l.cj aIl uirr:le:'star-td that information
yo!-i nray have to rsiad fin visit carcis in conrlecticn with vj.siting is
higitly confldcrrtial- erricl shoul.d nox be d:i.scussed with anyone outside
erf thc Visitinsi Prog4::amme.

f al.so unrlerstand that assistants have occasionaLly given
vi.sit cards to secretaries or other students to type out. One
instartce j-nvol.ved a Eecretary who wa$ not and never: had been a
student anrl wa s totally u:raware tha t the ministers ever kept a
rc'cord of visits. On another occasion recently a member asked the
lc+arlrnan not to put cer*a j.n inforrnation in his rrreportr?. Th,ese
<:arc!$ fi re for the pe:nsonal- us(! of the ministry anr] eny inf,onmation
you may r"er:ord from s vlsj"t ls to be kept strlctly confidential.
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z) AI)l)tu,lSS I
print f'ul l
Important:
Postal Clode
ing Cards.
1{ri t e da.-v,
in LIITT'ERS,

COIJIiSLI3 Give
write r!NOrr.

rlamc of person.
1,'i11 in fu1l home addre s s r a'nd
where applica. ble on a]-]. Visit-

3)

4)

5)

DATE:

Tf MI,_t:

STAIUS:

I.]RST VTSTT:

CORRtrSPONDENCE

Time slfent i.n actirat-l
person. ( tlrr.mffi-
ttMrr=Memberr
priate o11 e.

vi-sitin61 wi.th
1; hor-rrs . )

month a.nd yea.l-.
ng,j[ figures.

Write ttre month
e. g. OCT or DECI )(

the
r! PMrt =P S pectiwe.
ffo

Circle appro-
, interested )

6)

7)

wri"te rrOt} er,, ab
fellowshipped,
at>ove the rrlvltt

Cirele if thi
Prospective.

c urr- o tls
d ilPM!r. ff dis-

pped "owshi

sit to a.Ig

f not ta.king,

revj-sit needed within 3-T
f revisj-b within 3-6 weeks,
per:son will ca.11 when next
(a.rita.gonj-stic mate, etc. ) "If revi-sit r,shen norrna.]. wisit-

B) Ntrxr vrs

gure No. 2

e il li"llD tf if
, il.YFLLOtr{" i
l' R].lti{itrs'|il if

s

visit is desired
(see pa.ge 1&. )
ing c_vc1e would require, clo not circle a.ny*
thing.
Name of Church or Outlying Ritrle Study
person is a.ttending or will attend if and
when ba.ptized. ff j-n Tour Area.r specify.
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CONSTDE}iTI;" ctro nct distrlbute, duplicate or
discuss vrith others freclg.

I.

II.

III.

rv.

SOI,,{T POIHTS TC SECOND IEN

26th Junc, 1966

l7crk hours
A. Ncver just take off f::onr vrork vrhen aslred to go

visiti-ng, rvithout supcrvlsorr s per:ili$cion.
ts. Time spent vlsiting in no rvay relieves you of the

respo:rsibiS-ity tc nornal work tlitc, unlcss granted
by your supcrvieor.

C. Sacond ne$ nrc aorrially pal-d for irisitlngi tine. Yh:s
ts aetua1 vi-siting tii:rc, travel tir,i* only. Ii{eal tiac
and pcrsonal tir:e r,rhj"lc out (such as porsol3al shopptng)
is not countcd.

l{ca*ing of Visiting Frogranriie Assignncnt
/r,, Does not autonatieally clcvate you abcve othcr stu-

dcnts.
B. Is a tinc of tcst and trial ln which you nay not

qurl-ify. In the past, nany havc irot rcnalned on the
progr&nnc.

C. Docs not au.tonatically nean you rvll} cver:tua11y be-
cone n ninistcr.

Usc of ?rensport Cars
A. It is hirran naturc to nistreat things rvhich do r:ot

bclong to us. Dontt do this to collcgc caz's,
6. A11 lunch rc:aair:s aad othcr trash nust bc renoved

fron cars ]:cforc r*turuing thcr: to transport.
Action on a Vlsit
A. T:;o cxtrcncs to avoid

1. Soiziag the lead.
2. Rctirtng into a dark corncr sayiirg nothing, 1et-

tinpl your r:iad Crift off , or faL1,ing asleep.
E. Learn to adri to Lcad nan's nain flow aird enphasis.

1. Comr:ient nostS.y drirlng social tal]r.
2. A.roid intcrrupti;rg whcn lcad ras,r: is driving to

a 1:oiilt.
3. Avold initl*tlirg totally nerv topics. l\dd to

thc lcad if,an's points.

ffiffiffiffiffiffi ffiwffi&H,.ti+
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A&€EAS$AffiSH. COLIEGE
FASAS&NA, CALTF*9.r.{X.A

Hxneee'r' $f . A nus're,er*r:;, {, b dir r..<,t* Ma::ch 15 , 1970

MEMC TO ALL ELDflH.S, EMPLOYEES AT PASADEHAI
sT'flDmNTs wliCI aR,TVtr eAR$ e DRIVER.S OF AC Fr,EfiT c

It's *tme raie beeome SERI0U$HI *I-H$j{Eq,:

E have a rrtemo from. Mr. schreiher arrd Mr. savis in ourrnsurance sect.ion ** that i,re ere now havj-ng e ggry HrGlI rate of
aeciclents.

I have caut,toned ali el"ders wit,h emphasis to guard against
CIver*fatlgue du* *o }-ong hours driving ** and agaS.nst-drivinf afterdrtnking, IiilI happy t.o note NONE of the recent-accidents was causedby Lhese negle*ts. Nevertheless I r*emBhasize th.e eaut.ion for your
proh,e*hion.

Last year we enjoy*d holcling r'IRST ptACE in t,he NationalSafety Counci]-'s standing for a fLeeb of our size. BUT NOW we arein serj.ous danger of havj.ng our rNsuRANcH RArg juntped: 
-

Recent accident,s ** sine* D*cemi:er i" ** have caused tot,a1
damage of $101108.83, of which the insurance csmpeny paid #v tL40.93,and Ambassador coJ-leg* paid $?1968,00. Most. of trrese were due tc:
FURE cARELEsgNEss I Tn two frases , otlier parby ran *t.o1: sign and
YIELD sign" De you TRUsr rHm srcNs? DON'T, Look uotrr wiys EyEN
wl{EN oN A THRU sTB,trET oR s'RgEI^IAy, As ffiEffian put it, you have to
wateh out for the other fool " $ome were hit. bt oth*r &river in therear. Whether stoppe* or driving, WATCH REAR VfmW HIRROR. Alwavs
"Ior.:k out for the 'other fool. "' CIETffiE #Hre- ffi*t,ilffi;r,EssNnsB,
backing out of.driveway into parked car or a postr or iritt,ing pole
in Transportati-on driveway, or }:acking into corner of garage] -that's
about &s neeessary a$ Mrs " Webh baeking out of, her drivewaf at 65 whenthe driving instructor J.eaped out. fwo cases of "IOST CONTROL,,-- orl
curve -- on f reeway I Or, baeking into another car, S{y qffqpg?

Fl-ease I -* dontL ymu j:h.ink I l-rave eno'agh *ti:er '{:roubles to beconcerne8.'ffit just nor,r? REMEMBHRI When r say ',drive safely'r I mean
"KEHP ALERT" every second whitre driving -.- or wtrite stopped. And
watch the other car at thru stree*s with 'srop grGNs" ** thruyour J"eft-rear*view and riql'rt-rear-vj-ecd mirrors in front of you
behind you to each side of you" IdEVHR rATLGATEI And watch the
"other fool" whots tail-gating too ci-ose behin<1 you, wtren driving,
YOU ARE IN f'AR GREATER DANGER than I am flying in our fan-jet ralcon.rf capt.ains cox, $pencer, and Brack flew qpJ-y_ as u'€arefuj-ly" as someof you seem to drj-ve, then r fggllf EelI,p*Cffir gerring kilied. They
check EVERYTHING before takeoffil-Ttrffffinr ALEnT evefo F_eqge"{ in rheair. HOW ABOUT YOIJ?

I hope this is 'i 'NU}'F SAII)" ! I g:



}N'I[-,R_OFFICE

To: dlL $*ngJ-e Ser.monette Men

Departrnertt :

Subjeet 1 Sabbath service Dating

Date: S,S"f g

Fri:i1 ' I1a;':irrnd }} . I'{c)ialr'

It hs6 rec*n*ly corfie
rt:us e s ha ve ts ken pla c e in
the Sabba th.

to our attention that eertain
*he use of C*lJ-ege vehLel"es 6n

Heports i"'di ca te ttra t 6n sce a slons sorrre of you merr
havc sllowed your datee to dyive you back frorn an outJ-yi.ng
ehureh af,ea u OnG 911L 1s strpposad to have drlven trar
da te ba ek sn slx d*f f ,s'."etrt oe ca sions !

l{e rnlnLsters feel that B:en o$ the er"nmonette l-lst
should be responsdbJ-e cnough to realise they shsuld net
Iet ti:eir da tee talk th sm irrto drlving CoJ.1-ege vehle 1es
te and f,rom ou.tJ-y5.n6 *}:urch are&s sn *he Sabbath regard-
leee 6s to whether the gtrl l:as a ColJ-ege llcenee or not!

T have eeked e "/L.Do to ene loee a prevS.ous rnemo I
have iurttten to refreeh ycur me:--,orl-es as to our pollcy
reg€rdlng serrilonet;te cpportunitl-ee oft the Sabbath, S'6tiec
efipecial ly our: r€cccmmendatl"on that Oollcge s*udents .
travcl" a5 a foursome rether *hen E$ a eourrl€.

F,".9*rd*,

*ffiffi-*&Ff t*9 i'
1& 
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tt&Ssu
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rlrP*x, trk-6
INTER-OFFICE

To: AlL on Sermonette List, Date: f&tfr March, L9ZL.

Department :

SubjeCt i Meal- Allowances & Travelling Expens"".FrOm I Raymond F. McNair

The crerrent
e serrlsnette in a
cafl be reirnbu.rsed

a r:d
mo*

meal aLlowance
dietant Church
for petroL and

avallable for anyone gtwing
is tl.50. In additionr yorl
other travel expenses incurred.

As r mentj-oned ln an earlier rnerno, ttrese meal- allowances
trawel experls€s ehould be authorized by c,A..D. you stroul-d
appnoactr the Accour:te Bepartment r-11rectl-y"

with ttre establishment of, two new churches recentJ-y, it
has been decided to extend the availability of meal aLlowances
to thoee glvi.ng sermonettes in eqy Ctrurctrgs -- other ttran London
and Bricket Wood.

In additionr an extra meal al-lowance will now be available
to any sermonette rnan who is accompanied by his wj-fe. Arthough
it ie not strictly nec€ssary and has never been required as a
matter of policy for a man to take hls wife al-ong, some prefer
to do 6or and thie wi1l permlt married rnen with busy schedules
to be with their wiwss a little more.

To assist them on ttrese occasions,
awail-able to heJ-p defray the cost of an e

a furttrer f1.5O will- be



}}.ITLIi{-OFFICI:

To : A1l" $ingle Serrnomette Men

I)epartmerrt :

Subject: $abbath Service Dating

Date: 3lst Decenrber, 1971

FrOrnl Ralrroiond J'" Mclrrair

It has recentLy come to my notice that a certal-n mlsunderstandLng
has ari.sen regarding sermonelte men takS"ng dates to varlous ehurch
af eas ''rlhere ttiey are scheduled to speak. Some are under the
Lmpresslorr that- they must not only check with the Dean of Students
whether or not they nu.y take a dale, but also whom they may take to
an out-lying church

In the past there have been certal"n abuses where some have taken
large groups of students to o+;her churches when Mr. Herbert Armstrong
or 6 v[*tting evangelist is due to speak here at -Bricket ttood.
AIeo from t1;e t"o [lme there may be a sermon givt"n here that we

p"itf*"Iarty want as rnany of the students to hear as possibJ'e.

We mLnLeters feeLl however, that r€n on the serlnonette Llst should
be iesponslble enough t,o reallze this and make sure beforehand that
nelthei a vlstttng minlster will be here nor a speci"al sermon ls
scheduled befJie iaklng a large group to another church. We donrt
feel tt, Ls necegsary f6r you to'lchelk outrr who you plan to take
wit,h you -- elther as a date or as a group

Certalnly, you shoul"d always eheck .wlth the minicler you are'
scheduled bo sleak wtLh Lo fiid out lt the subject :rou plan to speak
on ls suii:able. et the sane tlme he wLll be abLe to tell you
*fr.it"* ar not he can t,ake you ln hlE catr| whether you should take
a traLn or conp by car if one Ls avaLlable.

If you are able to come by car and plan to bring a date lt l"s

certalnly best lf you can go as a lourso$€ 
"

Ire hope thLr clears up any mLsunderslandlng that may have arlsen
as a resirlt oi anythtng we hlve satd 3r someone thought we sald.

*,egards,


